
Sending Gift Aid Envelopes to National Office - Process Notes  

  

Essential Information to include. When sending in Gift Aid envelopes to the National office, in order for the envelopes to be eligible for gift aid, ALL the 

below information is required.  
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510210   

 

 

 
 

 

 

 

 

£10   



Banking multiple donations. You can send more than one church/location on the same paying-in slip. To enable us to differentiate the envelopes please add 

the three digit church code as shown below.  

 

  

Ineligible Envelopes. For Gift Aid Envelopes that do not meet the any of the above criteria please send in the donations as usual. However, we would not be 

able to claim gift aid.   

  

  

    

Income Form. For the envelopes that meet the above criteria, they should then be attached to the Income Received Form and sent to the National office. The 

Income Received form should be completed as follows:  

- Paying-in slip number & Date (the paying-in slip number should match the number recorded on the gift aid envelopes)  

- Church Name and location  

- Number of Envelopes  

- Total amount sent with this paying-in slip number in the appropriate column (usually wallsafe/box)  

  

  

  

  

  

  

  

  
           

Three digit church code.   

   



   

510210   

St. Mary’s, Shrewsbury      £125     


